
How to prepare your delegates to receive their e-books 

 

As a Training Provider who gives the RRC e-books out, there’s a few things we think you 

should know in order to assist the learner when obtaining their e-book.  

 

RRC’s e-books are accessed via Kotobee, as we won’t have much contact with your 

delegate it might be useful letting them know of this in order for them to receive the 

appropriate communication. Kotobee allows the books to be highlighted, bookmarked and 

offer a “text-to-speech” option which could assist those with difficulties.  

 

Below we have listed by numbers the steps to take in order to have access to the books.  

 

1. Send the code to the learner  

 

Once you purchase from us you should receive a batch of codes that you can provide to 

your learners. The easiest way to use these is to go to the web based RRC Kotobee Library, 

see link here: https://rrc-international.kotobee.com/#/library 

 

It should look like this: 

 

 
 

 

 

  

https://rrc-international.kotobee.com/#/library


2. Learner Creates Account 

 

If they do NOT already have an account with Kotobee they should click on New Account and 

register their details.  

 

 
 

Once their email, the Code, their Name and Country are all updated they may click Create 

 

 
 

 



 

3. Activate Account 

 

This will create an account and an activation email will be sent to the email address they will 

have specified 

 

 
 

They can locate the email in their inbox and click on the activation link 

 

 
 

 



 

4. Set Password 

 

Once they’ve done this, they should then be able to set their new password.  

 

 
 

They will then get a final email telling them the account has been created 

 

 

 
 

 

 

 

 

 

 

 

 

 

 



5. Active Account 

 

 
 

 

They can then access the e-book via the website browser, iOS app, Android App, or PC/Mac 

Desktop App and start reading. 

 

 
 

 

I hope you find this helps! 


